OIKONOMIKO ATHENS UNIVERSITY
MANEMIETHMIO OF ECONOMICS
AOHNAON ) AND BUSINESS

AIEYOYNZH WH®IAKHZ AIAKYBEPNHZHZ
DIRECTORATE OF DIGITAL GOVERNANCE

Nwc petadEpw to NUEPOAOyLo pou (calendar) oto Office
365;

e Avoite tnv edappoyn Outlook kat petaPeite oto HUEPOAOYLO oag.
e Metapeite oto File (Apxeio) > Save Calendar (Aro@rfkeuon Huepoloyiou).

e Jtnv 0Bovn amobrkeuong ou eudaviletal, matiote to More Options... (EmutAéov
Eruidoyég...), oto Date Range (Ebpog Huepopnviwv) eniééte Whole Calendar (OA6kAnpo to
HuepoAoyuo) kat oto Detail (Aemtopépeleg) to Full Details (MARpeLg AsmttopépELEG):

This PC
%5 Local Disk (C:)
== 2nd Disk (D:)
- Network
3 Microsoft Outloo

File name: | Giorgos Alexandris Calendar.ics

Save as type: iCalendar Format (*.ics)

Giorgos Alexandris; Mep More Options... ]
4/9/2025; Availability

only

Save As X

D Specify the calendar information you want to include,

Date Range: |ywhole calendar_d_,) v

Today
Tomorrow
Next 7 days

Detail: Next 30 days
Whole calendar Do
—t t
Specify dates... Sl v

- g -

l:l Show time within my working hours only  Set working hours

Advanced: SHow >>
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| Save As X

| 04 Specify the calendar information you want to include,

tH
' Date Range:  \ynole calendar v
J Detail: Availability only
s Time will be shown as "Free,” "Busy,” "Tentative,”
i “Working Elsewhere,” or "Out of Office’ p<
| —
\ Availability only
1 Time will be shown as "Free,” "Busy,” "Tentative,”
| Advanced: “Working Elsewhere,” or "Out of Office’
{ { s | Limited details
3 — ; Includes the availability and subjects of
| ; calendar items only (
‘ _PeasiseenE :
---------------------------------------- ~ | Includes the availability and full details of
calendar items

e [atrote OK kal anoBnkeVUOTE TO NUEPOAOYLO O KATIOLO PAKENO OTOV UTIOAOYLOTH 0ag (To
apxelo sival tumouv .ics).

e Juvbebeite otov Aoyaplacud oag oto Office 365 (https://outlook.aueb.gr).

e Avoite tnv edpappoyn HuepoAoyo:

e  Kavte KAk otnv ertthoyn Add calendar (MpocOikn nuepoAoyiouv):


https://outlook.aueb.gr/
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)CONKN NUEpoAoyiou

xBoon otn osAida...

Vv  Ta nuepoAoyia pou

ATo 1o aplotepo pevou emilétte Upload from file (AmootoAn ano apyxeio). Kavte KAk oto
Browse (Avalitnon), evtomniote kal eTUAEETE TO amoBnKkeupEVo apyeio .ics. 2to Select a
calendar (EmiA£€te nuepoAoyLo) emihétte To HuepoAoyro. Matrote Import (Etoaywyn) yla
va EekwvrjoeL n dtadikaoia:

MpooBnkn ATtooTOAN QO apxeio
npepoAoyiov

Ewcayayeste cupfavra amd sva apyEio .ics, GUPOVTAG TO £8W N} TIPAYUATOTIOWIVTOG Qv

Q Mportsiveta

e

MpooBrikn TPOCWITIKW...
Eneg€epyaocia Twv nuep...

HuspoAoyio

Anpovpyia KEVoU npEp... Amoppiyn

MpooBrikn amoé Tov KAT...
Eyypaepr) ano To Web

+ ATOOTOAN amo apyEio

Apyisq

Meta amo peptkd SeutepOAemta, To NUEPOAOYLO oag £xeL eloayBel oto Office365.



