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1. Eloaywyn

O mapwv 08nyog eplypadel Tic SLadlkaoleg mou TPEMEL va akoAouBnoouV oL SL8ACKOVTEC TwV HaBnUATwV Tou

OrMA oTLG TIEPLTTWOELG £€ AMOOTACEWG S16a0KaALOC.

To Mépoc A tou o06nyou avadeépetal ota Brpata mou Ba MPEMEL v KAVETE TIPLV TNV Evapén Twv Hobnuatwv
oag, wote va dnuloupynBel o kataAAnAog ouvdeopog mou Ba otaAei otoug dottnteg. To MEpog B eival €vag

oUVTOUOG 08NYO¢ yla tn Sle€aywyn Twy €€ amooTAcewd Ladnuatwy pEcw Teams.

Ze meplntwon anoplwy, ol SL6ACKOVIEG UIMOPOUV VO ETILKOLWVWVOUV LE Ta LEAN TNG OUASAG UTIOOTAPLENG TWV
OTMOMOKPUOUEVNG SLOAOKOALOG TOU TUAUATOC TOU avikouv. la oplywg TEXVIKA B€pata, pmopouv va

ETUKOLVWVOUV UE To Kévtpo Aktuwv (noc@helpdesk.aueb.gr, 210-8203900).

Emeldn o mapwv 0dnNyog avavewWVETOL TOKTIKA, CUVIOTATAL VO XPNOLUOTIOLEITE TNV TeAeuTaia £kdoon mou eival

Sl100éoun edw:

https://www.aueb.gr/el/content/ex-apostaseos-didaskalia-ton-proptyhiakon-mathimaton-hrisimes-odigies



mailto:noc@helpdesk.aueb.gr
https://www.aueb.gr/el/content/ex-apostaseos-didaskalia-ton-proptyhiakon-mathimaton-hrisimes-odigies
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MEPOZ A: MPOETOIMAZIA TOY ZYNAEZMOY TOY MAGHMATOZ MEzZQ TOY MS

TEAMS KAl ENHMEPQ2ZH TQN OOITHTQN

2. TEAMS: Eykataotaon tou MS Teams for Work or School

Anapaitntn mpoinobeon ywa va 66dete o pHABNUA ocag eival vo Slobetete 1&pUHATIKO Aoyoplaouo
nAektpovikoL taxudpopeiov (***@aueb.gr) kal eykateotnuévo to mpoypaupa MS Teams for Work or School,

£X0OVTOG KAVEL Xprion Tou W8pupatikol oo Aoyaplacuou.

e Av bev éxete Spupatikdo Aoyaplacuo (adopd véoug evieTOApEVOUG SLEACKOVTEG Kal ocuvadeic

KoTnyopieg S1600KOVTWY), EMLKOWVWVNOTE apeca pe to Kévipo Alktuwv (noc@helpdesk.aueb.gr).

e Av bev €xete Ndn eykateotnuévo To Mpoypappa MS Teams for Work, avoAutikég odnyieg yla tnv
EYKOTAOTACN TOU TPOYPAUUOTOG UTAPXOUV OTNV  OXETWK LotoosAiba tou ONA  edw:

https://www.aueb.gr/sites/default/files/aueb/teams user guide.pdf

ETti Tou mapovTog Kat yla cUVIOHo Sldotnpa, To mpoypappa MS Teams pmopel va xpnotponolnBei os Svo
ekdO0oEeLg, TNV “classic” katL tnv “new”. OL 0dnyiec mou akoAouBouv adopouv tnv £ékdoan “new”, Thv omoia Kat
OUVLOTATOL VO XPNOLUOTIOLEITE. J& KABOe TEPIMTWON, AvVAAOYO UE TNV EYKATAOTOON OOC KAl TO AELTOUPYLKO
oUOTNUA TIOU XPNOLUOTIOLEITE, EVOEXETAL VO UTIAPYXOUV UIKPEG SLOPOPOTIOLNCEL OTN AELTOUPYLKOTNTA TOU

TIPOYPAUATOG, KoL ETMOUEVWG Bl TIPETEL VO TIPOCAPLLOCETE TLE TTAPAKATW 08Nnyieg avaloya.

3. TEAMS: Anpoupyia cuveEopou yla To padnua (ido yla OAeC TIC NUEPEC/WPEC TOU
HaBrpatog)

‘Exovtag oAOKANPWOEL TNV eykatdotoon tou MS Teams, KoL OVTOoG O CUVSEON ME TOV LOPUUATIKO OOG

AoyapLaopo, emopevo BAua ivatl n Snuioupyia plag cvokePng (meeting) yia to padnua cog:

e EmAESTE Qo TO apLOTEPO KEVTPLKO KABETO pevoL tnv emdoyn Calendar (HuepoAoyLo)

e [latnote 1o kouumni New Meeting (Néa 2Uoken) mavw de€La


mailto:***@aueb.gr
mailto:noc@helpdesk.aueb.gr
https://www.aueb.gr/sites/default/files/aueb/teams_user_guide.pdf
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&> auchgr A a -

+ New meeting

) week

5 16 17

X

Monday Tuesday Wednesday Thursday Friday Saturday
Assignments 6 PM
200
o),
Teams
& 7 PM
Calls
8 PM
®
Apps
9 PM
210 mapdBupo mou eudavileTol CUUTANPWOTE:
[ ] New meeting + auebgr . = [m] >< b

New meeting Details Scheduling Assistant

TEN

Show as: Busy ~ Category: None ' Time zone: (UTC+02:00) Athens, Bucharest .~ Response options Require registration: None 5@3 Options
Y Add title i Who can bypass the lobby? ()
People in my org and guests ~

o : )

Add required attendees a + Optional
e P Record automatically @
©  2/17/2024 1:00 PM v

D

2/17/2024 130PM v~ 30m O ) Allday
Qf) Does not repeat v
= Add channel
© Add location Online meeting D
= B 7 U S V¥ & A\ Paagraph v = = = s 9 o =

Type details for this new meeting
e Tov titAo Tou pabnuoatdg cog Simha anod to poAuBaxi (Add title) (1).
[ ]

LLE TOV LOPUUOTIKOG TOU Aoyaplacpo (2).

Eav unapyel ouv-6Ldackwv 1 BonBdc, mpocBéate tov oto deutepo mAaiclo (Add required attendees)
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‘OAa ta akoAouBa (nuepounvia, wpa KAT.) autng tng otiAng AEN xpelaletot va cupumAnpwBouv, Kabwg
n évtagn otn cuokedn Ba mpaypatonoleital kabe dpopa amnd tov Eéva cuvSeopo ou Ba dnuLoupynOei,
Xwplc xprion Tou nuepoloyiou tou Teams.

Matriote More options ano tn 6£€la otrAn (3).

Meeting options X
Who can bypass the lobby? (i) | People in my org and guests v

People dialing in can bypass the lobby .(:).
Announce when people dialing in join or leave @ [:. :1

Choose co-organizers: L' To assign a role to a participant, invite them
to the meeting individually.
Who can present S Only organizers and co-organizers

Allow mic for attendees (i)

Allow camera for attendees @ D

Record automatically

ANy

6 (| HE
210 véo mapaBupo mou epdaviletal, eav eiyoate mpoobEoel ouv-Slddokovta ) Bonbo, emAé€Te Tov and
To mAaiowo &imAa oto Choose co-organizers (4).
AMaéte to Who can present oe Only Organizers and co-organizers (akopn kat av 6ev €xete co-
organizer) (5)
Matrote Save (6).
Matote TAAL Save oto mponyoUuuevo mapdBupo mou eudaviotnke mAAL (mavw de€la) (7 amod
T(pONYOUHEVN ELKOVAY).

Emotpédte 0Tto NUEPOADYLO.

Bpeite tn oUokePn Mou HOALG SNULOUPYNOATE KOL TIATHOTE MAVW TG €€l KALK TOU TTOVTLKOU.
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[ MeBobdohoyisg Ixediaong
) osoft Teams Meeting
/7 Edit

(=) Chat with participants

(1 Join online

Q—D Copy link '

@ Delete

® showas >

() categorize >

e Ao TS erithoyEég mou spdavilovral, Staré€te Copy link.

e EmwkoAAnote tov ouvdeopo (Paste, Ctrl + V) og éva apyeio yla vo Tov amoBnkeUosTe.

e Anuloupynote avakoivwon oto padnuda ocag¢ oto eClass, evnuepwvovtag tou oLtnTEC ylo Tov
OUVOECHO KOL EVNUEPWVOVTAG TOUC OTL 0€ OAQ Ta LABUaATA oog Ba ELCEPXOVTAL LE TOV CUYKEKPLUEVO

ouvdeopo.

AkohouBei Seiypa kelpévou avakoivwong:

Ayamntol poltnTEC Kal ayannteg GoLtnTPLEC,

ZaG evnUepWVW OTL yla GAO TO XPOVIKO SLAoTna Tou Ta padnuota Ba die€ayovral €€ anootdosws, Oa mpémnel

va akoAouBeite Tov mopakdTw ocUVOECHO, WOTE va elval Suvatr N CUUUETOXH O0G.
https://teams.microsoft.com/I/XXX... (avtikataotriote autd pe tov 8ikd oag cUVEEGHO).

MPOZOXH: lNa va sivat duvatn n €lcod6¢ oag otn cloKeYN, amatteital va €xete cuvbebel oto Teams e Tov

Aoyaplacpo oag tou OMA.

MEPO:Z B: MPATMATOINOIHZH TOY E= ANOZTAZEQZ MAOHMATOZ

4. TEAMS: Zuppetoxn otn cuokedn Tou HaBAUATOG

KaBe popa mou £xete pAONUA, MATACTE TOV CUVSEGHO TTOU SNLOUPYICOTE OTO TPONYOUEVO HEPOG.
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tml?url=%2F_%23%2F|%2Fmeetup-join%2F19%3Ameeting_ZGRIiZjRkMTctYjc4YyOON... ¥

Open Microsoft Teams (work or school)?

https://teams.microsoft.com wants to open this application.

D Always allow teams.microsoft.com to open links of this type in the associated app

Open Microsoft Teams (work or school)
*

N&Bete pépog oTn cuvavtnon tov Teams

JuvEyslx OE QUTO TO TIPOYPOUO TIEPLYNONG

Eyypoupeite atnv epappoyn Teams

e EmAéfte Open Microsoft Teams (work of school) yia va xpnowonoijoete to Teams and tov
umoloylotn cag (eav emBupeite va xpnoluomnoleite to Teams amnd tov web browser, pmopeite va

ETUAELETE «ZUVEXELD O€ QUTO TO TIPOYPALLO TIEPLAYNCNGY)
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( ] MeBodohoyisg Ixediaong kot Avartugng M.L. +s+ aueb.gr ‘ = (] x 1

Choose your video and audio options

L,j)]} Computer audio (]

t4

Custom Setup
[

Your camera is turned off

() Room audio O
= & &N  Don'tuse audio O

Cancel

e Amo 1o véo mapabupo mou epdaviletal, evepyomolote av eMBUUELTE TNV KAUEPA OOC, KOL TTATAHOTE

Join now.

(@ 1 Ja )
|
o . N
O 04:40 @ o @ @ E a N v \!/ v
Chat People Raise React View Rooms Apps More Camera Mic Share

MeBobdoAoyieg Zxediaong kat Avamtuéng M.z -+« aueb.gr ‘ - & 5% W

Waiting for others to join...
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e [atwvtag to Koupurni Chat (1) evepyomoleital n Suvatotnta va otelleTe ypamto UAVU A 6Toug GOoLTNTEG

mou elval otn cuokeyn.

( [ MeBoboioyisg Ixebiaong kat AvdmTugng MN.%. aueb.gr o - (] X W
E @) N
O owen 2 & G © B8 o  RUN
! Chat People Raise React View Rooms Apps More Camera Mic Share
/

Waiting for others to join...

Meeting chat

/27 XENI MAMAKOU named tt
MeBobohoyisg Iyediaang
Mz.

1:07 PM  Meeting started

he meeting
Kol AvamToéng

[f', ILIAS BALAFOUTIS was invited to the
meeting.

ﬁo IOANNIS SAZONOF was invited to the
meeting.
1:16 PM  Meetin

Cr g View recap
ended: 10m 15s

@ Attendance W+

(N 1:17PM  Meeting started

Type a message

As 0

0 2 P ©@ @ - B

N—

7

¢ [latwvtag to koupni People (2), éxte Suvatotnta va Seite moloL €xouv eLoEPBEL TN cUOKEYN.
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= h |
a MeBodohoyisg Ixediaong kot Avartugng M.L. ++= auebgr ‘ - [m] b4

0]
o . o)e:Y © B ® o B8 @ e——
Chat People Raise React View Rooms Apps Moare Camera Mic Share
Participants 3@ X

Type a name Q
[® Share invite

¥ Presenters (1)

e XENI MAMAKOU .
Puind v
rganizer
v Attendees (1) Mute all
ILIAS BALAFOUTIS 1 e T TR .

e Amo autnv tnv poPoln kot matwvrag TG 3 teleieg (3) SimAa otoug Participants, éxete tn Suvatotnta
Va QTIEVEPYOTIOLRCETE TN SuvaTOTNTA TWV GOLTNTWV va XPNoLomololV o Hikpddwvo (Disable mic for

attendees) 1)/kaL tnv kapepd tou (Disable camera for attendees)

D U A
‘\ R v R . e |egve AV
Camera Mic Share

Participants o X

-

(g Disable camera for attendeeQ X

J Download attendance list

(3) Lock the meeting

e XENI MAMAKOU 0
: @

Organizer

v Attendees (1) Mute all

1 ILIAS BALAFOUTIS )
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Y& mepintwon mou BeArjoete va Seite 1 va aldatete TG puBuioslc tng ovokePng, Umopelte va emNEETE:

More -> Settings -> Meeting options

(ﬁ MeBodoroyisg Zxediaong Kol Avamtuéng MN.x. s+ aueb.gr . = (m] X W
E O N (]
ow © & 6 © 8 8 “. ¢ o pyey
| Chat People Raise React View Rooms Apps More Camera Mic Share
|
@® Record and transcribe >
(D Meeting info
8] Video effects and settings
¢k Audio settings
At Language and speech >
A _Call health i Settings >
o Meeting options @ Help

¢ Accessibility

[X) Don't show chat bubbles

Kl Mute notifications

Waiting for others to join...
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( i MeBodoAoyieg Xxebiaang ko Avamtuéng M.z +++ aueb.gr e - (m] X W
; @) N (]
o B & & © B8 8 RN
| Chat People Raise React View Rooms Apps More Camera Mic Share
Meeting options X

Who can bypass the lobby? (5)

People in my org and guests v

People dialing in can bypass {:. S

the lobby g

Announce when people p
e ( )

dialing in join or leave (1) ~

Choose co-organizers:

To assign a role to a participant, invite them
to the meeting individually.

Who can present

Only organizers and co-

Waiting for others to join... _ organizers

Allow mic for attendees (5)

Allow camera for attendees

@

'8 8

ecord automatically

a
N/

Ma va TTPayUaTonolL)osTe Slapolpacpd tng 00ovng oag kal va deifete otoug doltntéc SladAaveleg Tou

paBnuatog n onolodnmote Ao apxelo emBupeite matnote:

e Share amno 1o mavw Se€i uEpog Tou mopaBUpPoU Kal oTn CUVEXELD ETUAEETE:

Include computer sound, €dv BéAete va akoUve oL ¢olTNTEC AXO Omd TOV UMOAOYLOTH COG
(amapaitnto edv BéAete va Touc Seifete kamolo Bivteo)

21N ouvéxeLla Screen, yLa va BAEMOUV OAO TO TEPLEXOHEVO TNG 000VNG oag (oAU XproLpo eav BéAete
va unopeite va Seiyvete meploootepa apxela amno éva, m.x. Stadpaveleg PowerPoint, apxeio pdf n
omolodnmote AAAO TIPOYypAUa EVAANGE) ) .

Window, v BéAete va BAEMOUV PLOVO €va mapAdBupo amod doa £XETE avoLyTd otnv 00d6vn cog (Kot
OXL To oUVOoAo TG 086vNn¢ oag)

Microsoft Whiteboard dv 6£Aete va kdvete xprion mivaka pe eAsUOgpO KeieVo, oXNUATO KATL A

‘Eva amno ta apyxeia ou epdavilovral otn CUVEXELD
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( [ 7] MeBodoAoyieg Xxebiaang ko Avamtuéng M.z +++ aueb.gr . - (m] X W
@) . N
O 14:46 @ L) @ @ E & N ~ \!J v
Chat People Raise React View Rooms Apps More Camera Mic Share

| Share content Include computer sound @

Presenter mode

() Add background

Screen

Microsoft Whiteboard
Collaborate on a whiteboard

Waiti| PowerPoint Live

See your notes, slides, and audience while you present.
@< PC_ECDL-DataAnalytics_TrainerPresentation ...
@< Online_Essentials

@] HOTEL BRANDING THROUGH AWARDS

, , , , , Stop sharing
Mo va oTapatioeTe Tov Slapolpacio tng 080vng oag, MATACTE TO KOU UL

Mo va amoxwproete anod tn cUCKEYN, MATAOTE TO KOUUTL



